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1.OBIIUE MOJOKEHUS

1.1.Hacrosmee [lonoxenue O ropsake pa3paloTKi ¥ TMPUHSATHSA TOKaJIbHBIX HOPMAaTHBHBIX
aKTOB 110 BOIPOCaM peryaupoBaHis MpaBOBOTO TOJIOKCHN M JIOJDKHOCTHBIX obsr3aHHOCTEN
paOOTHHUKOB ['BJIOY neTckui can Ne 108 ofmepa3BuBaOIIEro Bula MOCKOBCKOTO paioHa Cankr-
[TetepGypra (qanee no TEKCTY «[TooKeHUEe») ONpeNeNseT OCHOBHBIC TpeGoBanus K NPOLEIYPC
pa3paloTKu TPOCKTOB TOKAJBHBIX HOPMATHBHBIX ~AKTOB IBIOY merckuii cal Ne 108
00IIlepa3BUBAIOMICTO BHAA MoCKOBCKOTO paiioHa Canxr-TleTepOypra (nanee 1o rexcty [ BJIOY).

1.2 ITonoxeHue yCTaHaBIuBacT enuHble TpeOOBAHUA K HOPMATHBHBIM JIOKAJIbHBIM aKTaM, HX
[1OrOTOBKE, OQOPMIICHIIO, IPHHATHIO. yTBEP/KIAEHHIO, BCTYTUICHHIO B cuTy, BHECEHUIO M3MEHCHHUH
U OTMEHE.

1.3.JloKkanpHble HOPMATHBHBIC NpaBoOBbIC AKTHI W3aloTCs Ha OCHOBE W BO HCIIOJNIHEHNE
3aKOHO/1aTENIbCTBA Poccuiickoit Penepaniy: c1.30 denepapHOrO 3aKOHA Poccuiickoit denepanni
«O06 obOpa3oBaHUH Poccuiickoit ®enepani» No 273-@3 ot 79.12.2012, TpyaoBoro Koziekca PO
(TKP®), Ycrasa BAOY.

1.4.JlokanbHbIC AKThI I'BJIOY ae#icTBYIOT TONBKO B npejaeiax JAaHHON oGpazoBaTeIbHOMU
opraHu3aIiy u HE MOTYT peryIupoBaTh OTHOLICHUS BHE yupekKICHHS.

1.5.Hactosimee IlomoKeHHE gRIseTcs HOPMATHBHBIM JIOKaIbHBIM aktom I'BJIOY #
oGs3aTe BHO JUIsl HCIIOTTHEHHS BCEMHU y4acTHHKaMH 00Opa3oBaTe/bHBIX OTHOIIEHHH.

1.6.JlokanbHBIe AKThl M3aroTed MO OCHOBHBIM BOMPOCAM OpraHu3alui 1 OCYIIECTBICHNA
06pa3oBaTeIbHOM AeATENILHOCTH B ['BJIOY. B Tom uucie IO BOIIPOCAM, periaMeHTHPYIOIHM
rpaBuiIa npueMa BOCIIATAHHHKOB, PEKHUM HeIpepbIBHOM oGpasoBaTeTbHO JeATeIbHOCTH, (hopMmBl,
[1epPUOAMYHOCTD U TOPAJIOK TeKyIero KOHTPOIIs, cAMOKOHTPOJ15l, MOHHUTOPHHIA, ayl1Ta, MOPSIOK |
OCHOBAHMS BO3HUKHOBEHHS U MPEKPALICHU OTHOWLICHUN MEKILY 'BJIOY u poauTessMH (3aKOHHBIMH
[peICTABUTEISIMH) BOCTIHTAHHUKOB.

1.7.HopMBbl JIOKQJIbHBIX aKTOB, yXy/IIAONAe MONOKCHHE BOCIIMTAHHMKOB MJI PabOTHHKOB
['BJIOY mo CpaBHEHHIO € [IONTOKEHHEM, YCTaHOBJICHHBIM 3AKOHOIATEILCTBOM 00 00pa3oBaHHH,
TPYZIOBBIM 3aKOHOATEIBCTBOM G0 TPUHSATBIE € HApYLICHHEM YCTAHOBJIEHHOIO MOPSIKA, HE
NPUMEHSIOTCS U IOJUIEKAT OTMEHE s 'BHAOVY.

1.8.JloKanbHBIE AKThI, COOTBETCTBYIOMIHE BceM TpeOOBaHHAM sakoHOmarenbeTsa P@, ABISIOTCH
oGsi3aTe/IbHBIMI K HCTIOJHCHUIO BCEMU y4acTHUKaMH obOpa3soBaTelbHbIX OTHOIICHHH.

1.9.JlokabHBIC AKTHI ['BJIOY yTpauuBaroT CHIY (TOJTHOCTBIO WJIA B OT/IeIBHON 4acTH) B
crieIyIoIUX clydasx:

- BCTYIUICHHE B CHIy aKTa, [IpU3HAIONIET0 JaHHbIA NOKAIBHBIA aKT yYTpaTHBIIMM CHIY: -
BCTYIUICHHE B CHITY JIOKQ/IBHOTO aKTa GomblIeil OPHIUYECKOH CHIIBL, HOPMbI KOTOPOTr0 NPOTHBOpEHAT
[OJIOYKEHIMSAM JAHHOTO JIOKATIPHOTO aKTa,

- IpU3HAHUWE CYIOM HIH MHBIM YTOJHOMOYEHHBIM OPraHoM rocy/apcTBEHHOU BIACTH
noxanproro akta 'BJIOY npoTHBOpEYaIliM JIeHCTBYIOIIEMY 3aKOHOJATEILCTBY .

1.10.JToxansusrt akt TBIOY, YTPATUBILIHH CHITY, HE HOICHKIT HCMOHEHUIO.

2. 1IEJIA M 3AJIAYM

2.1.1lemsimu 1 3a1a9aMu gacTosero ITonoKeHns ABIAIOTCS:
- CcO3JaHuE eIUHOM U COrIaCOBAHHOI CHCTEMBI JIOKABHBIX aKTOB 'BAOY:
. obecreuenye MPHHIKIA 3aKOHHOCTH B HopMorBopqecxoﬂ J1esiTelIbHOCTH I'BJOY;




- COBepIICHCTBOBaHME Mpolecca HOArOTOBKH, OQOpMIIEHNs, TPUHATHI ¥ peanusannn
JIOKAJIbHBIX AKTOB;

- TpeJOTBPAIICHHE nayGnupoBaHia pery/IMpoBaHNs 0O1IeCTBEHHBIX i
oGpa3oBaTeIbHbIX ornomenuii 8 TBJI0OY.

3. BIJIBI JIOKAJIBHBIX AKTOB

3.1.B coorBeTcTBHHM C YCTaBOM nesrensiocts [BIIOY peraMeHTHpyeTes CHeAYIOIIUMH
BUIAMM JIOKAIBHBIX aKTOB: [10/10KeHUs, TOCTAHOBICHHUA, pelleHusl, MpUKasbl, pacIops/KeHHs,
MHCTPYKIMH, TOLKHOCTHBIC HHCTPYKIMH, ITpaBHiIa. IlpesacTaBieHHbIH MEPEUCHD BHIOB JIOKAJIGHBIX
aKTOB HE ABIACTCAH chepnbma}omﬂm.

3.2 Jlokaspssie akTel [BIOY MOTYT 6BITh Ki1accH(PHIIHPOBAHBL

a) Ha rPYIIbl B COOTBETCTBHM xommerenimeit TBI0OY:

- JJOKaJbHBIE AKTHl OPraHH3aIOHHO - pacropsUTeIbHOTO XapakTepa;

- noKaJIbHBIE aKTBl, PETIaMEHTHPYIOIIHE BONPOCHI OpraHu3alni 06pa30BaTeNbHOTO

mpouecca;

- jJOKAJbHbIE AKTHI, PErIaMeHTHPYIONIHE oTHOIIeHus padoToaarens ¢ pabOTHUKAMH 1
OpraHu3anmio yqe6H0-MeT0)1qucxoﬁ paboThl;

- jOKaJbHBIE AKThI, PErIAMEHTHPYIOIIHE JesSTeNbHOCTh OpraHoB caMOyIpaBICHUA
I'BA0Y;

. joKaibHblE AaKTBI, PErIaMCHTHPYIOLHeE a[MHHUCTPATUBHYIO ¥ ¢uHaHCcoOBO-
XO34ICTBEHHYIO JCATEILHOCTE B0V,

. jOKaIbHbIE AKTHI, 00€CTICUNUBAOIINC BeJleHHUE JCIONPOU3BOACTBA [BOY.

6) 110 KpUTEPHUSM!

- 1o cTeneHH 3HAUMMOCTH: 00A3aTC/IbHBIC 1 HeoOs3aTeIbHbIC,

- o chepe AeHcTBIS: 0OMIETO xapaKTepa ¥ CHelHaIbHOTO XapakTepa;

- TIO Kpyry JIHIL pacrpoCTpaHsIONIHeCs Ha BceX padOTHHKOB I'BAOY u He

PacIpOCTPAHSIOLIHECSH Ha BceX pabOTHUKOB opraHu3aum;

- no cnocoby MpHHSTHS: NPHHAMACMBIC pPYKOBOIHTE/IEM BJIOY eauHOIMYHO H
[IpHHEMAEMBIE C yIeTOM MHEHM!S [Ipe/ICTABATEIBHOTO Opraa Y4aCTHUKOB 00pa30BaTe/bHBIX
OTHOIIEHUH;

- 10 CpOKY JefCTBHS: OCTOAHHOIO neiicTBUA U OeCCpOUHBIC C orpe/IeNIeHHBIM CPOKOM
7efCTBUSA;

- 710 CPOKY XpaHEHHSI: IOCTOSHHOTO XpaHeHusi, 75 neT U JPYIue.

4.MTOPSAJAOK MOJArOTOBKH JIOKAJIbHBIX AKTOB

B I'BJIOY ycTaHaBIMBaCTCA crieAyIOIIMiA MOPSAZIOK MOATOTOBKH JTOKAJIbHBIX AKTOB!
4.1 IHALMATOPOM IIOATOTOBKH JIOKATbHBIX aKTOB MOTYT OBITh!

yupeauTeb;

OpraHpl yIpaBJIeHIsA 06pa3oBaHHUEM:

amvurmcrpanms [BI0Y B e ee PYKOBOJUTEIA, 3aMeCTATENEH

PYKOBOIMTEIS; OPTaHbl rocynapCTBeHH0-06meCTBeHH0r0 yIIpaBJIeHAs 'BAOY:
CTpYKTypHOE IOApa3c/IeHue 'BA0Y; y4acTHUKH o6pa3oBaTe/bHBIX

OTHOILLICHHH.




OCHOBaHWeM JUIS TOArOTOBKH JIOKAJIBHOTO dKTd MOTYT TakKe ABIATBCA H3MCHCHHUA B
sakonoatenscre PO (BHECCHNE Y3MEHEHHIT, M3/IaHie HOBbIX HOPMATHBHBIX [IPABOBBIX aKTOB).

4,2 TIpOeKT JIOKAJIbHOTO aKTa rOTOBUTCAH OT/IeJIbHBIM PAa0OTHUKOM HIIH rpynmoil paboTHUKOB
10 MOPY4YEHHIO PYKOBOIMTEIIs I'BJOY, a TakKe OpraHOM CaMOYIpaBJICHHA ['BJIOY, KOTOpbIH
BLICTYTIMII C COOTRETCTBYIOMNIEN HHHIMATHBOH.

4.3 TToAroToBKa JOKAILHOTO aKTa BKIIOHACT B ceOs M3ydeHHe 3aKOHOJATENIBHBIX W HHbBIX
HOPMATHBHBIX AKTOB, JIOKAJILHBIX AKTOB I'BIIOY, periaMeHTHPYIOIUX Te BOTPOCHI, KOTOpBIE
rpe/monaraeTcs OTpasuThb B [IPOEKTE HOBOTO aKTa, H Ha 3TOif OCHOBE BHIOOP €r0 BH/Ia COACP/KAHU 1
npe/icTapIeHue €ro B nucbMeHHOH dopme.

4.4 TlogrotoBka Hambonee BaKHBIX JOKAIBHBIX AKTOB (IIPOEKTOB  PELICHHH cobpaHui,
[1€/ICOBETOB OPraHOB CaMOyNpaBJIeHHUs, IPUKA3OB, [1OJIOYKEH ML, IpaBuIl) JOJKHA OCHOBBIBATBCH Ha
pe3ysbTaTaX aHajiM3a OCHOBHBIX CTOPOH JIeATEIbHOCTH 'BJIOY, TenjaeHuuii ee pasBUTHA H
CIIOKUBIIEICS CUTYALMH.

4.5.]To Bompocam mpuemMa Ha paboTy, NepeBOIOB, YBOJTbHEHHIA, TPENOCTABICHUS OTITYCKOB,
MOOLIPEHUil 1 TPUBIICHUCHHS COTPYAHHKOB K MCLMILIMHAPHOL WM MaTepHaTbHON OTBETCTBCHHOCTH
M3AI0TCS IPUKa3bl, B COOTBETCTBUH C TK PO.

4.6.TIpoeKT JIOKaIbHOTO aKTa MOMICHKHT o6s3aTebHOM PaBOBOil IKCIEPTH3E U MPOBCPKE HA
JIUTEpaTypHYIO PaMOTHOCTH, KOTOPbIC nposoasres [BIOY caMOCTOATE/IBHO au00o ¢ y4acTHeM
[IPHBJICYEHHBIX CIICIHATHCTOB. TlokaibHbI AKT, He MPOIIE/IINN NPaBOBYIO JKCIepTH3Y, HE
[TOJUIEKUT PACCMOTPEHHUIO U MPHHATHIO.

4.7TIpoeKT JOKaJIbHOro aKTa MOKET GBITH TpEICTaBIeH Ha 0OCYXKICHHE. dopMmbl
TpeCTABIeHHs Ui 0OCYHICHUA MOTYT GBITh PA3IMYHBIMH, HAIPHMED, PasMELICHHC poeKTa
TOKAILHOTO aKTa Ha HHGOPMAIMOHHOM CTEH/AC B MECTC, JIOCTYITHOM JUIsi BCeoOIIero 0003penus, Ha
caiiTe ~ y4ypexieHus,  HarlpaBIcHHE npoeKTa  3aHHTEPECOBAHHBIM  JIHLAM, npoBe/IEHHE
COOTBETCTBYIONIEro cOOpaHust ¢ KOJUIEKTHBHAIM 06CyK/IeHHEM TPOEKTA JIOKATBHOrO aKTa M T 1.

4.8.ITpy HEOOXOAUMOCTH TOKATbHBIH aKT IPOXOJHT NPOLEAYPY COrNacOBatMA.

4,9.Cpok U MOPSZIOK pa3paboTKu TIPOCKTa JIOKalIBHOTO aKid, MOPAJIOK €ro COIJIacoOBaHM
yCTAHAB/IMBACTCS JIOKATHHBIM aKTOM IO BeJICHUIO JIeJIONPOU3BOJICTBA B I'BAOY.

5.JIOPSI/IOK PUHSTUSA U VTBEPK/IEHUS TJOKAJTBHOTO AKTA

5 1.JIoKaIpHbIN KT, TPOLIE/IIIHI TPABOBYIO H JIMTEPATYPHYIO 9KCIIEPTU3Y, @ TAKKE npoLeaypy
COrTAcOBAHMS, MOUTEKHUT NPHHATUIO ¥ YTBEPKICHHIO PYKOBOJUTEIIEM ['BJIOY B COOTBETCTBHH C
Verasom I'BJIOY.

5.2 Jloxaneasie  aktsl [BIOY  MoryT MPUHAMATBCA  OOIIHM coGpanneM pabOTHHKOB,
[1eIarOrHYECKUM COBETOM, OpraHoM rocyapcTBeHHO-001IECTBCHHOTO yrpaBieHus JIMO0 HHBIM
OpraHoM CamoyTNpaBJIeHHA I'BJIOY, HajeeHHBIM TTOTHOMOYMAMH 1O TIPUHSTHIO JIOKATBHBIX aKTOB
B coorercTBuH ¢ yerasom ['BJIOY — mo mpeameTaM WX BeJAEHUs U KOMIICTCHIIHH.

5.3.I1pu NPHHSATHH JIOKAIBHBIX AKTOB, 3aTparuBaloNIMX TpaBa BOCIHTAHHUKOB, YUMTBIBACTCS
MHEHHe pojuTereii (3aKOHHBIX npescTaBUTENEH)

5.4.He mojuiexar MPUMEHEHHUIO JIOKAIBHBIC aKThl, yXyALIAIONUe NOI0KEeHHE pabOTHUKOB 110
CPaBHEHHMIO C TPY/IOBBIM 3aKOHO1ATe/IbCTBOM, COTJIAIICHUAMH, a TAKIKE JIOKATbHBIE aKTHI, TPUHATHIC
¢ HapyIIEHHEM TIOPS/IKA yIeTa MHEHHA TIpeICTaBUTE/IBHOTO Oprata paOOTHUKOB.

5.5.ITpomenumit mpoueaypy NpUHATHA OKaIbHBIH aKT YTBEPXKIAETCs PYKOBOIHTE/ICM

['BJIOY. Ilpoueaypa yTBEpKACHHAA odopmsiercs MO0 MOANHCEIO, 160 MpUKa30M PYKOBOIHTE!LSA
['BIOY.




5.6.JI0KaIbHBIA aKT BCTymaeT B CHIY C MOMEHT4, YKa3aHHOrO B HCM, nubo, B cllydae
OTCYTCTBUS TaKOro yKasaHus, 1O MCTeYeHHH 7 KaJleHJapHBIX IHEH ¢ AaThl NPUHATHA JTAHHOTO
jokanbHOro axrta. Jlartoil MpUHATHS JOKAIBHOTO aKTa, TPeOyIOIEro yTBEepKIACHNU PYKOBOJUTENIEM
I'BJIOY, sBnseTcs Aara Takoro yTBEPKICHUS.

5.7 TTocre yTBEPXKACHHS JOKAIBHOIO dKTa [POBOUTCS TIPOLEJypa O3HAKOMIICHHA C HHM
y4acTHUKOB 00pa30BaTe/IbHBIX OTHOLLIEHHI, Ha KOTOPBIX PacmpoCTpaHsioTCs OJIOKEHHA JAHHOTO
nokanpHOro akra. O3HaKOMIEHHE C JIOKJbHBIM akToM oQopmisieTcs B BHIC TOATHCH
03HAKOMUISIEMBIX JIHII C YKA3aHHEM JaThl O3HAKOMIICHHA 160 Ha CAMOM JIOKATBHOM aKTe, 00 Ha
OTJIETBHOM JIHCTE 03HAKOMIICHHS, TIPAJIAracMbIM K HeMy, 160 B OTIEIBHOM JKypHAIC.

6.0 OPMJIEHUE JIOKAJIBHOT'O AKTA

6.1.0popmieHne JIOKATBHOrO  aKTa RBIIOJIHSIETCA B COOTBETCTBHU C TpeGOBaHUAMH
«ocyapcTBEHHOH ~ CUCTEMBI JIOKYMEHTALHOHHOTO oGecrneyenusi  yrpasienus. OCHOBHBIC
Honokenns. O6ume TpedoBaHys K IOKyMEHTaM 1 cmyk0aM JIOKYMEHTallMOHHOTO obecredeHus», a
TaK)Ke HOpPMaMHU «YHAQUIMPOBAHHOX CHCTEMBI JIOKyMEHTaI1H. VuuuuupoBanHas CHCTEMA
Opl"aHl‘l?:ai_lHOHHO-paCHOpRﬂHTeHbH0ﬁ noxymenTaiu. TpeboBanust K oOpMICHHIO JOKYMEHTOB.
[OCTP 6.30-2003» (yrB. IlocTaHoBICHAEM Toccranaapt Poccun OT 03.03.2003 Ne 65-ct «O
TMPUHSTHE U BBEJICHUU B nelicTBHE TOCY/1apCTBEHHOrO CTaHAapTa Poccuiickoit ®eepatuny). [1pn
3TOM CTPYKTypa JIOKaIbHOro aKTa J0/KHa oGecredHBaTh JIOTHUECKOE PA3BUTHE TEMBbI MPABOBOTO
perynmposanus. Ecian Tpedyercs pasbsICHEHHE leJieli ¥ MOTHBOB [PUHATHS JOKATLHOIO aKTa, TO B
nMpoeKTe JaeTcsi BCTYNHTENbHAA HacTh — npeamOyna. IlonoxeHns HOPMATHBHOIO Xapakrepa B
npeamOyIty HE BKIFOYAIOTCA.

6.2.HopmaTuBHbIe NpEANHCaHNA odopmisIOTCA B BUJE [YHKTOB, KOTOpBIE HYMEpYIOTCH
apabckumu 1mdpamu C TOYKOl ¥ 3arooBKoB He uMeroT. ITyHKTBI MOTYT nozpa3aenaTbes Ha
[TOJUTYHKTBI, KOTOPbIE MOTYT HMCTD GyKBEHHYIO M IH(PPOBYIO HyMEPALHIO.

6.3.3gaunTe/bHbIe 0 00BEMy JOKATbHBIE AKTbI MOLYT JEIMThCH Ha IJIaBbl, KOTOPHIC
HyMEPYIOTCS PUMCKHMU mugpaMu ¥ UMEIOT 3aroJI0BKH.

6.4.Eciin B JIOKQJILHOM aKTe IPHUBOJIATCS TaOuIbl, TpaduKH, KapThl, CXEMBbI, TO OHH, KaK
[pABMIIO, JOJDKHBI OQOPMIIATECA B BUIC [IPHJIOKEHH, 8 COOTBETCTBYIOIINE ITyHKTBl AKTa JIOJIKHDI
AMETh CCBUIKM Ha 9TH MPHIIOKEHHA.

6.5.Jl0KaTbHBIH AKT C IPUIOKEHASAMH JO/DKCH UMETh CKBO3HYIO HyMEPAIHIO CTPaHHIL.

6.6.JlokaTpbHBIAH AKT M3jaraercs Ha rOCYapCTBEHHOM S3BIKE Poccuiickoit @eaepauvd d
JOJKEH COOTBETCTBOBATD JINTEPATYPHBIM HOPMAM.

6.7.CTpyKTypa TOKaJIbHOT0 aKTa 10JKHA 6LITh TOrHYEcKH 000CHOBAaHHOMH, OTBEYAIOIICH 1eJIsM
11 331a9aM TIPaBOTO PETYIHPOBAHHS, & TAKKE oBecreqnBaroleii JorHYecKoe pasBUTHE 1 PaBHJIBHOC
HOHMMAHNE JAHHOTO JIOKAJIIBHOTO aKTa.

6.8.B JOKQIBHBIX aKTaX JaroTcsd OMPEIC/ICHHA BBOJUMBIX FOPHAMYECKUX, TEXHHYCCKUX H
JPYTHX CHEIUANbHBIX TEPMHHOB, ECIH OHM He ABJISIOTCs 00MEen3BECTHHIMHA 1 HeymoTpedIseMbIMH B
sakononarescte Poccuiickor denepaiu 1 PErHOHANBHOM 3aKOHOAATENbCTBC.

6.9.He momyckaeTcsi NEPENUCHIBAHUE C 3aKOHOB. 1Ipu HEOOXOAMMOCTH OTO JAeacTes B
OTCHUIOUHOH (hopMe.

7. 0CHOBHBIE TPEBOBAHMSI K JOKAJIbHBIM AKTAM
7 1.Jlokanbubie akTel [BJIOY JT0DKHBI COOTBETCTBOBATE CIIe Iy IOIIHM TpeOOBaHHAM!
[TonoKeHne JOKHO COJEpKaTh CIIEAYIONINE 00s3aTe/IbHbIC PEKBH3UTEL



0G03HaYeHHe BHIA JIOKAIBHOrO aKTa; ero HaWMeHOBaHHME, TpUGBL IPHHATO, YTBEPIKIACHO,
COrJIACOBAHO; PETHCTPAIMOHHBII HOMEP, TEKCT, COOTBETCTBYIONINIA €ro HANMEHOBAHHIO; OTMETKY O
HaJIUIHH HpHﬂO}KEHHSI W corjiacoBaHH:A.

7.2 .TTpaBuna JOJDKHBI COZCPKATH creyroime 00s3aTebHbIC PEKBUBHUTEL

- 0003HaYCHNE BH/Ia JIOKAIHLHOIO aKTa,

- ero HanMeHOBaHKeE, rpUbI TPHHATHS H yTBEPIKICHUS,

- TEKCT, COOTBETCTBYIOIIUH €70 HaMMEHOBAHHUIO;

- OTMETKY O HaJHYAH NPUTOKCHHI, perucTpaOHHBIH HOMEP.

7.3.AHCTPYKIIMH JIOJDKHBI COISPHKATH creyrompe 00s3aTe/bHBIC PEKBU3UTBIL 0003HaUCHNE
BHIa JIOKATBHOTO aKTa; €ro HaHMEHOBAHME: rpudppl  MPHHATHA U yTBepKJICHHs, TCKCT,
COOTBETCTBYIOLIHI €r0 HANMCHOBAHHIO: OTMETKY O HAJIHYHH MPHIIOKCHHUSL, perucTpauoHHbII
HOMEP.

7 4 TTocTaHoB/IEHHE MOJDKHO COJCPKATH oGs3aTebHbIe PEKBH3UTHL 0003HAUCHHE BHJ1A
[OKAILHOrO KT, €ro HaHMEHOBAHHE, MECTO H jaTy NpUHATHS, TEKCT, COOTBETCTBYIOIIUH €ro
HAHMEHOBAHHIO; JOJDKHOCTB, (haMIIHIO, HHALHAIB! ¥ TIOINCH JIMIIA, BHIHECIIEro MOCTaHOBJICHHC,
OTTHCK I1€4aTH.

7 5 PelleHus JOJDKHBI COJIEPXKATh CHEIyIOLHe peKBU3UTBI: 00O3HAUCHUE BHIA JIOKQJIBHOTO
aKTa; MECTO W JaTy NpHHATHSA, TEKCT, JOMKHOCTh, (aMHIHIO, MHALMAIBL H MOANUCH JIMIA,
[PUHSBLIETO PEUICHHE, OTTHCK NEHaTH.

7.6.TTpuKasbl M PacTOPsLKCHHS pPyKOBOAUTENA OO [O/DKHBI COIEpKaTh CIEAyIomHne
oBs3aTe/bHbIC PEKBA3UTHL: 0003HAYCHHUE BH/IA OKaIbHOTO aKTa U €r0 HAMMEHOBaHHE; MECTO 1 Jary
IIPUHATHS, perMCTpalHOHHbI HOMEp, TEKCT, JOMDKHOCTE, (aMuyiio, HWHANMATBL H TO/IHCh
PYKOBOIHTEIS 0O. [prKka3pl ¥ pacropsKCHHA puimonsTes Ha 6nanke 00.

7.7.I1IpoToKOBI ¥ aKTBI JOJIKHEI coJepKarh CIENYIONIHe obs3aTebHbIC  PEKBU3HTDL
0Go3HAYCHHE BIJIA JIOKAIBHOTO aKTa; MECTO U JaTy MpHHATAS, HOMEP; CIIHCOK [IPUCYTCTBYIOIIHX,
TEKCT, CcojepKalmuii MOBECTKY JHA, OIMCAHME XOJa, MOpsAaKa W TPOHeIyphbl COBEPIIAEMBIX
ompee/ieHHbIX (IOpHAHYCCKH snaunMblxX) AeficTBUi MO0 OTCYTCTBHE omnpe/ieiCHHBIX (HaKTOB:
JOJDKHOCTD, (PaMAJIMIO, MHHLMATBL H [ojuTMch JAI@ (JIMID), COCTAaBUBIIMX HJIH TIPUHAMABIIMX
y4acTHe B COCTAB/ICHHH IIPOTOKOJIA W aKTa.

7 8. MeTouUecKie ~PEKOMEHJAIMK  J0JUKHEI cojiepKaTh  ClIEAYIOMIHE o0s3aTe/IbHbIE
PEKBU3HUTHI:
oGo3HAYEHHE BHJA JIOKAIBHOTO aKTa, MeCTo H JaTy TPUHSATHA, ero HanMEHOBAHUE, TEKCT,
COOTBETCTBYIOIIUH €ro HaHMEHOBaHUIO H cojiepKanInii ykasanue Ha BHIL, HaUMEHOBAHUE W JaTy
TNPUHSATHA [PABUI HIH WHCTPYKLHAH, HOPMBbI KOTOPBIX Pa3bACHSIOTCS, KOHKPETH3MPYIOTCH MM
JETATH3UPYIOTCA METOIHYECKAMH pexoMeHIalMAMK; OJKHOCTD, pavuus, HHUIHATBL LA (),
COCTABHBLIMNX METOINMYECKUE PEKOMEHAIAH.

7.9.ITporpaMMbl ¥ ILIAHBI JOJDKHbI cojlepKaTh Ciieyionie 00s3aTebHbIC PEKBH3HTEL:
0Go3HAYCHHE BIJIA TOKAIBHOTO aKTa; MECTO 1 Aaty NPHHATHS, HAUMEHOBAHNE H TEKCT JIOKaJIbHOT'O
aKTa, COOTBETCTBYIONINE €r0 HAUMCHOBAHHIO.

7.10.J10/OKHOCTHAS HHCTPYKIIHA pabOTHHKA J10JDKHA COACPKATE clle/Iylotme pasyiessl: 00ume
[IOJIOYKEHHMs; OCHOBHBIE 3ajaud, Mpasa, IpeIOCTaBIISIEMBbIE pabOTHHKY H €TO0 00S3aHHOCTH;
B3aMMOJICHCTBHS; OTBETCTBEHHOCTH 34 HeKAaueCTBEHHOE W HECBOSBPEMCHHOEC BBITIOJIHEHHE
(HEHCTIOJHEHHE) 06s3aHHOCTEM, TPELyCMOTPCHHBIX JIOTKHOCTHOI MHCTPYKIWEH; TpeboBaHus K
pabotuuky. Ilpu paspaboTKe  JIOJDKHOCTHBIX WHCTPYKIMHA ~ pabOTHUKOB peKOMEH1yeTCH
PYKOBOZICTBOBATHCH!



- EuHbIM KBATH(MKALMOHHBIM CIIPABOYHUKOM J0JIKHOCTEH PYKOBOJUTENIEH, CICIHATNCTOB
U coyxammx, pasgen «KpanuQUKanHOHHBIE —XapaKTepHCTHKH JOJDKHOCTEH  pabOTHMKOB
06pa3oBaHMA», YTBEPKICHHOM INpPUKa3oM MHUHMCTEPCTBA 31PaBOOXPAHCHHA H  COUHAILHOTO
passutus Poccuiickoit ®enepaiun o1 26.08.2010 r. Ne 761 1 (3aperucTpuponan Munroct PO or
06.10.10 r. per. Ne 186338), ¢ H3MCHCHMAMH, BHCCCHHBIMH IMPHKA3OM MunucTeperBa
3JIpaBOOXPAHEHNs ¥ coumanbHoTo passuthsi PP ot 31.05.2011 r. No 448n (3aperucTpupoBaH
Mumntoct PO 01.07.2011 r. per. Ne 21240).

- KpamuukaoHHBIM - CIPaBOYHUKOM npodeccuii pabouHMX, KOTOPBIM YCTaHABIUBAIOTCHA
Mecsiunble oKJazsl, yTB. [locranosienneM 'ockomutera CCCP 1o Tpyay COUMaIbHBIM BOMPOCaM
BILICIIC 01 20.02.1984 r. Ne 58/3-102 (¢ u3MeHEHUSIMH H JONOJIHCHAAMH OT 13.12.1989r. Ne 497/25-
10).

- KBatu)MKaIOHHBIM CIIPABOYHMKOM JODKHOCTEH PYKOBOJUTENEH, CIICLHAIMCTOB U JIPYTHX
cmyxammx (yrB. IlocranosnenneM MunTpyna P® ot 21.08.1998 r. Ne 37 (B pen. Ilpukazos
Munsgpasconpaszsutust PO ot 14 mapra 2011 T. No 194) TpynoBbiM KoaekcoMm PoCCHHCKOH
denepanuy.

- deepaNbHBIME FOCYIaPCTBEHHBIMI TPEOOBAHHAMMU JIOIIKOILHOTO obpasoBanus B PO,
[IpoeccHOHAIbHBIM CTAHAAPTOM MEIaroru4eckoro pabOTHHKA, YTBEPHAKAEHHBIM [IPHKA30M
MuHKCTepCTBa TPY/la M COUMaIbHOM 3amuThl Pocenifckoi ®enepauun ot 18 oxtadpsa 2013 r. Ne
544wu (scrymaet B cuny ¢ 01.01.2015 r.) [Tenaror (neparorudeckas AesTelbHOCTb B JIOIKOJIBHOM,
HAYATBHOM OBIIEM, OCHOBHOM 0011eM, cpe/iHeM oluiemM o0pa3oBanuy) (BOCIIHTATE!Ib, YUHUTEIh).

7.11.ITpu MOArOTOBKE JIOKAIBHBIX aKTOB, PETYTHPYIOIHX CONHATbHO-TPYAOBbIC OTHOMICHHA
(HamprMep, KOJUIEKTHBHBIA JIOTOBOP, INpaBHia BHYTPEHHEIO pacmopsaika M ap.) cruenyer
PYKOBOZCTBOBAThCS PEKOMEHAALMAMH O HUX.

7.12.Cpenu nokanbHbIX akToB I'BJIOY BBICHIYIO IOPHAUYECKYIO CHITYy HMECT Verar ['BJIOV.
Tlostomy npuauMaemsie B ['BJIOY nokalbHbIe aKTI HE I0JDKHEI TPOTHBOPEIUTE €r0 VYcrany.

8. JOKYMEHTALIUA

8.1.JIoKasIbHble AKThI TPOXOAT MPOLENYPY PErHCTPallH B CIICLHATEHOM HKypHATIC.

8.2.00s13aTe bHOM PEruCTpaLliy MOUIEKAT IPUKa3hl U PACTIOPSKCHUSA PYKOBOAUTESA I'BAOY.
8.3.PerneTpanuio JOKATBHEIX AKTOB OCYIIECTBIISIET OTBETCTBCHHBIH 38 BEACHUE JC/IONPOU3BOCTEA
COIVIACHO HHCTPYKIHMH 110 AenonpounssosacTsy B 'BIOY.

8.4.PerucrTpauis MOJOKEHWH, MPaBHI MW HHCTPYKUMH OCYLIECTBISCTCA HE mo3jHee JHS HX
yrBepxaenns pykopoautenem I'bJIOY, mpukasos u pacniopskenuit pykopomutens I'bJIOY — ne
N03/1HEe JHA UX U3JaHUsL.

9.1MOPSIAIOK BHECEHMSI W3MEHEHUI U JOMOJIHEHUI B JIOKAJIbHBIE AKTbI

9.1.B neiterByronme B I'bJI0Y j0KanbHbIE aKTBI MOTYT ObITh BHECEHBI H3MEHEHHS U JIOMOTIHEHH.
9.2 TTopsiIoK BHECEHHS M3MEHEHHH H noroHeHnit B nokanpHbie akTel [BJIOY ompenensercs B
CAMHX JIOKATBHBIX aKTax. B OCTANbHBIX CIydasX W3MEHEHUs M JONOJHEHHS OCYIICCTBIIOTCH B
CIIeIyIOIIeM MOPsJIKe:

- BHECeHMe M3MEHEHHUH U JOTIOMHEHHH OCYIIECTBISETCS B MOPS/KEe, YCTAHOBICHHOM B JIOKAJIBLHOM
HOPMATHBHOM aKTe, Ha OCHOBaHMH KOTOPOTO BHOCATCS H3MEHCHHA:



- H3MEHEHHS | IOTIOTHEH S B JIOKJIbHBIE aKThL: TTOIOKCHUSA MPHHATLIC 6e3 coracoBaHHs ¢ OpraHoM
yIIpaBICHHUS (caMOyNpaBIIeHus), [paBuiia, MHCTPYKUHH, MPOTPAMMEL, IUIaHBl, TOCTAHOBJICHUS,
pelleHH s, IPUKa3bl U PacrOPSIKEHUs PyKOBOAUTEIIA I'BJIOY, BHOCSATCS myTeM H3/aHUd NPHKa3a
pyxosoautenst [ BJIOY o BHeceHHH A3MEHEHHl WK JIOTONHEHUH] B TOKAIbHBIH HOPMaTHBHBIA aKT;

- JM3MeHEeHHS M JOTOJHEHHS B MOJOXKCHHUA, NPHHATBIC MOCIE COracoBaHUsA C OpraHoM
rocyapcTBEHHO-00MECTBEHHOTO  yIIPaBICHHA (caMoympaBlIeHUs ), BHOCATCA MyTEM H3/AHHS
npuKa3a pyKOBOJIUTENA ['BJIOY 0 BHeCEHHH W3MEHCHHH HIH JIONOJIHEH!H B JIOKAJIbHBIH aKT, €
[peIBAPHTEIFHBIM TIOTYICHHEM OT HETO COrIacks.

9 3.V3aMeHeHHS U JOMOIHEHUs B JIOKAIBHBIH aKT BCTYIAIOT B CHILY € JaThl, YKa3aHHOH B IIPUKA3€ O
BHECEHHH H3MEHEHWH WM JIOTIOJHEHHH B JIOKaIbHbIH HOPMATHBHBbII aKT, @ B CIIydae OTCYTCTBUA
}’KﬁBaHHH B HEM JaTbl — 110 HUCTECYCHHH 7 KaJICHAapHBIX I[Heﬁ C JaThbl BCTYILJICHHA npuKasa o BHECEHHH
H3MEHeHMI WM JOTIOJIHEHMH B JIOKAJIbHBINA aKT B CHILY.

9.4 V3MeHeHus ¥ JOMOJHEHHUS B NpEAnucaHus H TpeGoBaHusl, IPOTOKOTIBI H AKTBI, METOAMUECKIC
PEKOMEH/IALITH, AKThl O [IPH3HAHHH JIOKAIBHBIX AKTOB, YTPAaTUBIIUMH CHIIY, HE BHOCATCS.



